PURPOSE: This job aid will show you how to order Medicare Materials for.

Click the Agent

The order system will open for the new plan year materials mid-July for New

Order Link Certs and Recertifications.
https://printandfulfillment.adp.com/HumanaDelegatedAgents/Forms/UniversalLogin.aspx
Login
Step 1
Provide Agent Information
SAN# [ |~ e——— Entersan
Step 2
Last Name I I . - —— Enter Last Name
<———  Click Submit
BEEDEE T T AT e e e e Select to order sales materials
Fir Vst an Cataesy Cverwors ik b,
[ bt usomrert crt Pt | p Select to only order Med
Prauion formiion & g e be el P .
» s, vt borm TV 95 00 875 duivared by 527 m materlal
EEETTETETE ———— Select to track an existing sales
= Cndars scleisd shar 1061 b habvara by 131
Step 3 material request

=== T T——5¢elect to copy an existing sales
gkl

material request

Select to add or edit your profile

Choose your

Choose your Plan Year

Plan Year
O 2023
0. 2024 Select plan year
Next Click next
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https://printandfulfillment.adp.com/HumanaDelegatedAgents/Forms/UniversalLogin.aspx

Add Contact n Select an existing business address or

Welcome Asent

Information Lot ptrmaten residential address, or add a new

4
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- D ey - Hetence ke O Newidina
Agent Name Agent Name Agent Name
Address Address Ay
City, State Zip City, State Zip v

o
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i mnie  ABC@®vahoo.com  €—— Validate existing e-mail addressor provide an updated address
' psaed il e

EBER <— dick Next

Choose your

State and County | —

Choose your States

Please select the states and counties for which you plan to order sales material.

States
- €—— select atleast 1 5tate from drop down
Counties
w £——— Select at least 1 County from drop down
Choose your Choose Your Enroliment Books
Materia Is - Plans Click here to view information about the 2022 plans. By seleé:;,ir;ﬁa;;lglr_;s’)g%?g}ggac?%gf?éngaarpogggmogégfghe- plan year contents only. You can filter the enroliment books

Please select the plans you are interested in selling. You can determine the quantity on the next page.

A New Plans ¥ Best Seller

2022 Enroliment Books

Plan Type
Select 3 State: AZ -
elec HumanaChoice (LPPO) H5216-224-000
AR N Cochlse,Marlméa.lea).Plnal.Santa Cruz
Humana Basic Rx Plan (PDP) S5884-146-000
pla n ® FER Statewide
Humana Gold Plus (HMO) H0028-021-000
(= MARD) Pima.Pinal

ST ¢ CickNext

Use filter options to drill down
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Choose your Enter quantities:

Quantity Chinese and Korean boxes will
only display if the plan is

translated
e NewPlans 'V Best Seller ‘\\

2022 Enrollment Books Englis’.< Spz 1sh) “Ch..<se  Korean Delete
v State: AZ

HumanaChoice (LPPO) H5216-224-000, LPPO
v Cochise,Maricopa,Pima,Pinal,Santa Cruz E E D D ©

Choose your :
Choose your materials
Materials - s
Individual items
P r—
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EFOCALRE . 2018 707 058y pton Ernaeces Detal Hul), vl Mseme 2 grega i T, qescnnse g 1 -
BRDCHRE - M1 BOP C4B wyDotcn Py el « Ve indivial ey 2 aeeamme 2 owsoovs 1 ]
NOTE: Individual o e g e s = amazns * sz = m
. ERCHURE - 2010 RO D58 Wy Cion s et il edoms b T cueecncae i | L]
items may be
flyers, point of
i
b;c;c.h.ures; ¢ Enter quantities on individual items
additiona Click Next

applications, etc.
Choose your

. Choose your maderiats

Materials —
e ]

Medicare - Enter

Supplement [ — quantity for

Items Med Supp
B B} €— ClickNext kits
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Review Order

Order Summary
Summary

Shipping Information
Ship Material To: Agent Name
Address

City, State Zip Review order summary
Email Address: {

ABC@vahoo.com
Email confirmation will be sentwith package detailsalong with tracking information when shipped

Seiarian Materal

Click Previous to edit nrderﬁn B €—Click Submit
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Confirmations After you submit your order, you get 3 notifications:

e Immediately following your order, you will see the Order Confirmation screen letting you know that you
have successfully completed your order.

e  You will receive an order confirmation e-mail after your order is submitted. The e-mail will go to the e-mail
address provided in this order.

e Once your order has shipped, you will receive a shipping confirmation e-mail to the e-mail address
provided on this order. You will be able to click on the order tracking link to track your order, once it’s
shipped.

How to track
your order
How to copy an
existing order
How to create a
profile

How to track an order job aid

How to copy an order job aid

How to create a profile job aid
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http://apps.humana.com/marketing/documents.asp?file=3579810
http://apps.humana.com/marketing/documents.asp?file=3579823
http://apps.humana.com/marketing/documents.asp?file=3579836

